COMPUTER APPLICATIONS  I - COURSE SYLLABUS
Mrs. Barbara Golden

Rm. B246

Major Course Goals
Students will:

· Demonstrate computer literacy

· Recognize and examine societal implications of computer uses

· Use the computer as a word processing and graphics tool

· Develop Internet usage skills

Text

In addition to using several different texts as references, students will be using a variety of work packets and handouts in this class.  

Supplies

Students must bring with them to class each day:

· Folder (with pockets and center binding) with loose leaf paper in the center binding for notetaking.  Please-do not bring 3-ring notebooks or folders without pockets or center bindings.

· Pen (Black/pen ink only) and a No. 2 lead pencil

· Planner & ID

Grading

Classroom projects and assignments

50%


93-100%
A

Tests & Quizzes



30%


86-  92%
B

Work Habits & Responsibility

20%


78-  85%
C










70-  77%
D

A  =
Student completes all assignments, demonstrates high effort and is attentive in class.

B  =
Student does above average work, shows good effort and is cooperative in class.

C  =
Student does average work, shows good effort and is cooperative in class.

D  =
Student does below average work, has few assignments completed, shows little or no effort in class and is uncooperative in class.

Re-Do Policy
All quizzes may be re-done within five school days after I return the quiz.  Student will earn the highest grade achieved.
Golden Rules – Besides following the posted Management Plan,
You must be: 




Otherwise, the Consequences will be:

· Prompt & Prepared
--
Warning/Sign behavior log
· Positive & Productive
--
Time Out/Stay after class/Contact Parents

· Respectful & Responsible
--
Student Sent to Dean/Referral

Since all classwork is done in this lab, inappropriate and/or disruptive classroom behavior which keeps other students from learning or completing their work will NOT be tolerated.  

Additionally:

1.
Student handbook rules will be enforced (i.e. tardies, absences, etc.). You must be in your seat and the keyboarding program brought up on your screen by the time the bell rings.  If you’re just coming in the door or just standing around in the classroom and not seated warming up, you will be marked tardy.

2. Things NOT ALLOWED in the Computer Lab include:  gum, candy, food, drinks, floppy disks, earphones, CDs, grooming products (combs/brushes/perfume/hand lotion, etc.), toys, balloons, outside coats, etc.  Remember, you must keep your hands clean so you don’t contaminate the keyboard!

3. You are responsible for your work station – It’s the latest technology and a beautiful lab!  Please keep it clean and operational.  To keep your desk area in top working condition, report anything out of the ordinary immediately, such as:

· Garbage left behind or damage (i.e. doodling on mousepads, etc.)

· Mouse or keyboard not working or something broken

· Information/assignment sheet missing from the station, etc.

If you don’t report something amiss and the person in the next class does, you will be assumed the guilty one. Vandalism is a severe infraction, so a referral may be written!

4. Within one (1) week of my making the assignment, it is YOUR responsibility to make up any work you might not have finished or were absent for when assigned.  Watch the board for final deadlines.  See me about working before or after school either here in this lab or in the Library.  If a project isn’t turned in on time, a “0” will be given.  Also, it is YOUR responsibility to make sure your finished work is in the correct format and put into the proper assignment bin at the back of the room.    

5. At no time will cheating be tolerated.  Anyone involved in copying from or letting someone else copy from them or by putting someone else’s name on your work is considered cheating, etc. All involved students will receive a “0” and a cheating notation will be recorded.  Also, this may have long-range effects on your being accepted into the National Honor Society later.  Be sure to act responsibly.

6. Follow all guidelines on Mrs. Golden’s Management Plan.

Computers can be fun.  Let’s all cooperate and have fun!!
