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THE 7 HABITS OF HIGHLY EFFECTIVE TEENS
By Sean Covey

Habit 1: Be Proactive™
They choose their actions and take responsibility for their choices.
They don’t blame.

Habit 2: Begin with the End In Mind™
They look at the big picture.
They have a vision and a plan, and they are excited about their plan.
Their vision inspires them.

Habit 3: First Things First™
They organize their time in order to take the necessary steps
to turn their vision into a reality.

Habit 4: Think Win-Win™
They realize that others have visions too.
They want to help others without sacrificing their own dreams.

Habit 5: Seek First to Understand, Then to Be Understood™
They try to see the other person’s point of view
before they express their own.

Habit 6: Synergize™
They work well with others.
They respect and value the talents, viewpoints, and opinions of others.

Habit 7: Sharpen the Saw™
They realize that the time it takes to take care of themselves,
improve themselves, and
improve their relationships

is time well spent.

Heroes call before it’s too late!

1-800-477-0024

SCHOOL VIOLENCE TIPLINE

o
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Joliet Township High School

District 204

Central Campus
201 East Jefferson Street
Joliet, IL 60432
815-727-6750
(Attendance: 815-727-6801)

West Campus
401 North Larkin Avenue
Joliet, IL 60435
815-727-6950
(Attendance: 815-727-6900)

Alternate School
110 North Collins Street
Joliet, IL 60432
815-727-6810

JTHS Internet Homepage: www.jths.org
Information Line: 815-724-1800

Mission Statement

The mission of Joliet Township High School, a diverse and unified community, is to ensure that
every student acquires and applies the necessary attributes to compete and contribute
positively to society by providing a rigorous and relevant educational program in a safe,
supportive environment through a quality, caring, and dedicated staff working in partnership
with every student’s family.

Strategic Plan

. We will develop and implement plans to obtain and utilize assessment data to identify areas
of strength and weakness and develop instructional strategies to improve student
performance.

. We will maintain, secure, and improve the facilities necessary for our curricular, co-
curricular, and community needs.

. We will develop and implement plans to secure the financial resources necessary for the
responsible funding of quality educational programs, experiences, and opportunities.

. We will integrate the character attributes of respect and responsibility throughout the District
in partnership with the family and community.

. We will capitalize on the benefits of diversity and create a unified school community to help
us realize our mission and objectives.

. We will develop and implement plans to improve the transition of students into JTHS, retain
students until graduation, and ensure the successful transition of students to a post-
secondary experience.

. We will develop and implement plans to recruit, develop, and retain a high quality staff
capable of achieving our mission and objectives.

. We will improve internal and external communication to increase understanding of JTHS to
unite students, families, staff, and other members of the community in achieving our mission
and objectives.

Joliet Township High School ensures equal educational opportunities are offered to
students, regardless of race, color, national origin, age, gender, religion, disability,
veteran’s status, or marital status.

Name:
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Campus:
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Mathematics

Geometry

S.S.S. .S.A.
Side, Side, Side Slde Angle Side Angle, Side, Angle
AABC £ ADEF AABC EAGHL AABC £AMNO
c ¥4
H.L.
Hypotenuse Leg
AABC £AXYZ
A B X Y
” //\;\
i
60" 60°
equilateral triangle scalene triangle Isosceles triangle
3 sides of equal length, no sides 2 sides of equal length,
34’s of 60° each of equal length base «s are equal

Circle Theorems

o
o

£X=90°
(PCQ is a diameter)

. Za= Ab
(Cis the center (angles subtended
of the circle) on the same arc AB)




Mathematics

Trigonometry

L

Trigonometric Identities

sin (A+B) = sin Acos B + cos Asin B
sin (A-B) = sin A cos B - cos Asin B

cos (A+B) =cos Acos B - sin Asin B
cos (A-B) =cos Acos B + sinAsinB

tan A+tan B

tan (A+B) = 1-tan Atan B
tan A-tan B

tan (A-B) =4 fanAtan B

_ sinf
tano =-50s0
sin?0+cos?0=1
2cos?9=1 + cos20
tan®0+1=sec®0
cot?0+1=csc?0

Law of Sines

a _ b _ ¢
sinA ~ sinB ~ sinC

Law of Cosines

a?=b?+c?-2bc(cosA)
b?=a?+c?-2ac(cosB)
c?=a’+b?-2ab(cosC)

£

[ ]
sin 45° =1§ sin 30° =1? sin 60° =%
cos 45° =J1_§ cos 30° =—3g- cos 60° =%
tan 45° =1 tan 30° = = tan 60° =/3

Values of Trigonometric Ratios

o (opposite)

a (adjacent)

0 (opposite) 1

sind =¢ (hypotenuse) ~ ¢sco
0 = a (adjacent) 1
cos =¢ (hypotenuse) ~ sech

1

o (opposite)
cotd

tanb = = adjacent) -

Note: und. denotes undefined

23

0 0 T2 T |3mw2 | 21T
6 = 1 radian
sind 0 1 0 -1 0 7 radians = 180°
2 radians = 360°
cosH 1 0 -1 0 1
tano 0 und. 0 und. 0
(sincos) Quadrants
s(‘gcgs(? 1 und. -1 und. 1 Quad ||° Quad |
90" - 180 0" -90
c(ﬁc? und. 1 und. | -1 und. sin, csc are + | all ratios are + _
Quad lll Quad IV
180° - 270° 270° - 360°
9‘?}9 und. 0 und. 0 und. tan, cot are + cos, sec are +
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AL
AK
AZ
AR
CA
CcO
CT
DE
FL
GA
HI
ID
IL
IN
IA
KS
KY
LA
ME
MD
MA
MI
MN
MS
MO

States and State Capitals

Alabama ........ Montgomery
Alaska .............. Juneau
Arizona ............ Phoenix
Arkansas ......... Little Rock
California . ....... Sacramento
Colorado ............ Denver
Connecticut . ........ Hartford
Delaware . ............ Dover
Florida .......... Tallahassee
Georgia ............. Atlanta
Hawaii ............ Honolulu
Idaho ................ Boise
Mlinois . .......... Springfield
Indiana ......... Indianapolis
Towa............ Des Moines
Kansas .............. Topeka
Kentucky .......... Frankfort
Louisiana . ...... Baton Rouge
Maine ............. Augusta
Maryland ......... Annapolis
Massachusetts ........ Boston
Michigan ........... Lansing
Minnesota . .. ........ St. Paul
Mississippi « ... ...... Jackson
Missouri . ...... Jefferson City

MT
NE
NV
NH
NJ
NM
NY
NC
ND
OH
OK
OR
PA
RI
SC
SD
TN
X
uT
VT
VA
WA
\\'AY
WI
WY

Montana ............ Helena
Nebraska ........... Lincoln
Nevada ......... Carson City
New Hampshire ... .. Concord
New Jersey .......... Trenton
New Mexico ........ Santa Fe
New York ........... Albany
North Carolina . ...... Raleigh
North Dakota . ... ... Bismarck
Ohio ............. Columbus
Oklahoma . . . .. Oklahoma City
Oregon .............. Salem
Pennsylvania . ..... Harrisburg
Rhode Island . . . . .. Providence
South Carolina .. ... Columbia
South Dakota ......... Pierre
Tennessee ......... Nashville
Texas ............... Austin
Utah .......... Salt Lake City
Vermont ......... Montpelier
Virginia .......... Richmond
Washington ......... Olympia
West Virginia . . . ... Charleston
Wisconsin .......... Madison
Wyoming ......... Cheyenne
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“Tools for Success

2

Uistening Skills

Listening (unlike hearing, which is a physical process not requiring thinking) gives meaning
to the sounds you hear. It helps you understand. Listening is an active process that requires
concentration and practice. In learning, the teacher’s responsibility is to present information;
the student responsibility is to be “available” for learning. Not listening means you will be
unable to learn the material.

To help develop listening skills:

Approach the classroom ready to learn; leave personal problems outside the class-
room. Try to avoid distractions.

Even if you do not sit close to the teacher, focus your attention directly on him/her.
Pay attention to the teacher’s style and how the lecture is organized.

Participate; ask for clarification when you do not understand.

Take notes.

Listen for key words, names, events, and dates.

Don’t make hasty judgments; separate fact from opinion.

Connect what you hear with what you already know.

Successtul Homework Skills

Keep track of your daily assignments in this planning calendar so you will always know
what you have to do.

Homework is an essential part of learning. Even though you may not have written
homework to do, you can always review or re-read assignments. The more you review
information, the easier it is to remember and the longer you are able to retain it.

Realize that homework is considered an important part of learning. Not doing your
homework because you do not believe in homework is self-defeating behavior.

Itis your responsibility to find out what you have missed when you are absent. Take the
initiative to ask a classmate or teacher what you need to make up. You need to also
know when it needs to be turned in. If you are out for three days, your homework may
be requested through the office.

Have a place to study that works for you—one that is free from distractions. Be honest
with yourself about using the TV or stereo during study time. Make sure you have
everything you need before you begin to work.

Develop a schedule that you can follow. Be rested when you study. It is okay to study
in short blocks of time. Marathon study sessions may be self-defeating.

Prioritize your homework so that you begin with the most important assignment first:
study for a test, then do the daily assignment, etc.

Study for 30-40 minutes at a time, then take a 5-10 minute break. Estimate the amount
of time it will take to do an assignment and plan your break time accordingly.

27



“Tools for Success

2

Successful Note Taking

Taking notes reinforces what we hear in the classroom and requires active listening.
Having accurate information makes your outside study and review time that much eas-
ier. Good note taking requires practice.

Be aware of each teacher's lecture style; learning how to adapt to each style takes
patience. Take notes as you (attentively) listen to the lecture. Keep notes in an individ-
ual notebook for each class or a loose-leaf binder which has a section for each class.
Your teacher may have certain requirements.

Date each day's notes and keep them in chronological order. Some teachers provide out-
lines which tell you how a series of lectures will be organized; other teachers will deliver
their lectures and expect you to write the information in your notes. Most teachers will
emphasize important points by stressing them or repeating them a few times. Make a
note in the margin or highlight any information the teacher specifically identifies as
important.

Write notes in short phrases, leaving out unnecessary words. Use abbreviations. Write
clearly so you will be able to understand your notes when you review.

If you make a mistake, a single line through the material is less time consuming than
trying to erase the whole thing. This will save time and you won't miss any of the lec-
ture. Don't copy your notes over to make them neat; write them neatly in the first place.
Don't create opportunities to waste your time.

Write notes on the right two-thirds of the notebook page. Keep the left one-third free
for your follow-up questions or to highlight the really important points in the discussion.

Listen for key ideas. Write them down in your own words. Don't try to write down every
word that your teachers say. Some teachers will use the chalkboard or an overhead pro-
jector to outline these key ideas. Others will simply stress them in their discussion.

Soon after class, while the information is still fresh in your mind, create questions
directly related to your notes in the left column of the paper. Place these questions
across from the information to which it pertains. Highlight or underline any key points,
terms, events or people. Quiz yourself by covering the 2/3 side of your notes and try to
answer the questions that you developed without referring to your notes. If you need to
refresh your memory, simply uncover the note section to find the answers to your
questions. Short, quick reviews will help you remember and understand the informa-
tion as well as prepare for tests.

Review your notes daily. This reinforces the information as well as allows you to make
sure that you are understanding the material.

Make sure your notes summarize, not duplicate the material.
Devise your own use of shorthand.

Vary the size of titles and headings.

Use a creative approach, not the standard outline form.
Keep class lecture notes and study notes together.
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Preparing For College

Steps for Seniors Preparing for College

1.
2.

No oM

©®

10.

Attend as many college fairs as possible in your area.

Visit as many institutions and universities as possible. It is advised that you visit cam-
puses when classes are in session. (Not Spring Break, Christmas, or any major holiday.)
When visiting colleges, meet with the admissions office, financial aid office, as well
as speaking with professors in your intended field of study.

Talk to older friends and students about that particular college or university.
Register for the SAT or ACT entrance exams.

Make a list of admission deadline at the colleges you are interested in visiting.
Submit completed college applications to your guidance counselor and be sure to
include any application fees.

File a Financial Aid Form if desired.

Inquire about any available scholarships and be sure to meet the appropriate
requirements and deadlines.

Keep a file of any correspondence from potential colleges for future reference.

Steps for Juniors Preparing for College

1.

Talk to your counselor about filling your Junior year class schedule with coursework
from the areas of English, World Language, Social Studies, Science, and
Mathematics. It is recommended that students take as many Mathematics courses
as possible.

Colleges are looking for well rounded students in the Arts, Business, Drama, and
Speech.

Find out when potential universities are visiting your school or when your school is
going on visitations to potential colleges.

It is not advised to visit campuses during vacation periods such as Spring Break,
Christmas, etc.

Take a course that prepares you for the SAT or ACT.

At the beginning of your junior year take the PSAT exam to practice and gauge your-
self for the SAT.

Start applying for any scholarships that you feel you are qualified for.

If you know your intended field of study in college, schedule your senior year with an
emphasis in that area.

Plan to visit as many colleges during the summer as possible.

The College Application Process

1.

2.

©®

The application process begins in NINTH grade. Your grades and coursework will
directly impact your admittance to college.

Fill your schedule with a variety of subjects and difficulty. Colleges are looking for
well rounded students who are highliy motivated. Do your best in each class. Do not
let a class slip because it does not interest you. Colleges are looking for a consistent
performance in all subjects.

Take the SAT or ACT in the spring of your Junior year. If you feel the score does not
reflect your ability, re-take the exam during your Senior year.

Look at as many potential colleges as possible. Do not limit your options.

Visit as many campuses as possible and talk to students, staff and the office of
admissions while at the college.

Send applications to prospective colleges beginning in early fall of your senior year.
Applications and information can be obtained in the guidance office.

Fill out any potential scholarships and send them to the appropriate personnel.
Allow at least two weeks for your counselor to process your applications.

Many schools will respond to your application within four to six weeks.
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Notes
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